Exception Report 
on Procurement Activities for Aided Schools
Name of School :
_______________________

School Year :

_______________________

I
Procurement activities not following the requirements in EDB Circular No. 4/2013 – Procurement Procedures in Aided Schools

1. Tender exercise(s) not conducted for procurement with value exceeding $200,000 :

	Date of procurement
	Stores / services
	Total amount /

contract price
	Reasons for

not conducting

tender exercise

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2. Quotations invited instead of conducting tender exercises for procurement with value exceeding $200,000 : 
	Date of procurement
	Stores / services
	Total amount /

contract price
	No. of quotations invited
(specify oral or written)
	Reasons for

not conducting

tender exercise

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Written quotations not invited for procurement with value above $50,000 to $200,000 :

	Date of procurement
	Stores / services
	Total amount /

contract price
	Reasons for

not inviting
written quotations

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4. Oral quotations not invited for procurement with value above $5,000 to $50,000 :

	Date of procurement
	Stores / services
	Total amount /

contract price
	Reasons for

not inviting
oral quotations

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


5. Insufficient number of quotations / tenders invited Note :

	Date of procurement
	Stores / services
	Total amount /

contract price
	No. of oral or written quotations / tenders invited
	Reasons for

not inviting
sufficient no. of  quotations / tenders

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note  Procurement arrangement stipulated in EDB Circular No. 4/2013 :
	Financial limits
	Procurement arrangements

	Above $5,000 to $50,000
	By oral quotations (at least two)

	Above $50,000 to $200,000
	By written quotations (at least five)

	Above $200,000
	By tender (at least five)


6. Procurement activities where the lowest offer was not accepted :

	Date of

procurement
	Name of the selected supplier and stores / services procured
	The accepted price / contract price
	Name of the supplier and the offered price of the lowest offer
	Reasons for not accepting the lowest offer

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


7. Contractors sub-contracting the services to third parties :

	Date of

procurement
	Name of the selected supplier and stores / services procured
	Details of the sub-contracting
	Reasons for allowing the sub-contracting

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


8. Others (please specify) :

II.
Certification by School Principal

This is to certify that apart from the procurement mentioned above, all other procurement activities have been conducted in strict accordance with the procedures promulgated in EDB Circular No. 4/2013 during the reporting period.

Signature :
_____________________

Name :

_____________________

Date :

_____________________

